PENN FOSTER

Graduation Ceremony Toolkit
Resources & Tools to Help You Organize and Implement a Graduation Ceremony




I WHY HOST A GRADUATION CEREMONY? ?

* Acknowledging your students’ achievements motivates them to
complete the program faster and matriculate into your school

¢ Public event provides helps to drive leads and referrals by
introducing family, friends and local community to the High
School Completion program

** The ceremony creates an additional touchpoint for program
coordinators or admissions to connect with graduates who have
not yet matriculated into the school

¢+ Graduation lets current students catch a glimpse of what's in
store for them, provide motivation to keep progressing

*» Pride and confidence that graduation gives students has the
power to help them find success at your school and beyond fosteredu. pennfoster.edu | confidentia



I GRADUATION CEREMONY CHECKLIST :

Graduation Checklist

How to Setup a Penn Foster Program
Graduation Ceremony

*» The Graduation Checklist provides you with a
step-by-step process for organizing a graduation
ceremony

*» Breaks down the planning process in a timeline,
from logistical first steps to managing the
ceremony on graduation day

¢ Checklist can be printed and notated as
organizer progresses through the each element
of the process

fosteredu.pennfoster.edu | confidential


http://foreducators.pennfoster.edu/hubfs/Content_Library/Customer_Content/HSC/HSC_Career_School_Partners_Graduation_Ceremony_Checklist_7.16.15_FINAL.pdf

I TEMPLATE: GRADUATION CEREMONY PROGRAM

¢ Fill out this quick-and-easy, customizable program |
template for your next graduation ceremony to |
acknowledge your graduating students

PROGRAM GRADUATES

* Use the template to organize the timeline of the
event, including guest speakers and diploma |
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Download Here
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http://foreducators.pennfoster.edu/hubfs/Content_Library/Customer_Content/HSC/Penn_Foster_Program_Graduation_Ceremony_Template_2016.docx

Meet some of today’s graduates who received their high school diploma through the program ..

DID YOU KNOW?

We have an online high school completfion program!

+  Click icon to add picture + Click icon to add picture

THE PATH TO SUCCESS

Penn Foster High School + [YOUR SCHOOL NAME] Pathways Program

YOU ARE HERE...
No High School Diploma and feeling stuck
ENROLL
InHigh School Compl ram - Compiete cours vorl
offered through [SCHOOL NAME] ] toward your diploma
GRADUATE
from Penn Foster wi @ Choose o
High School Diploma are inferesied in.
ENROLL
in carser college program at Work hard in clsss
ISCHOOL NAME] corresponding ~={(, =~  And begin looking for

to your interested field positions in your field. ..

GRADUATE Begin your career with
from [SCHOOL NAME] with ---4 N--- confidence, mativation,
a degree in your specialized field and excitement!
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I TEMPLATE: GRADUATION CEREMONY PRESENTATION SLIDES .

s Customize these PowerPoint slide templates to
create a presentation for your graduation
ceremony

*» Raise awareness of the High School Completion
program prior to the ceremony by playing “The
Path to Success” slide; keep the audience
visually engaged

* Insert graduate student photos and highlight the
career program they plan to enroll in to recognize
matriculating students during the ceremony

Download Here

fosteredu.pennfoster.edu | confidential


http://foreducators.pennfoster.edu/hubfs/Content_Library/Customer_Content/HSC/HSC_Career_Schools_Graduation_Slide_Templates_vFINAL_12.9.15.pptx

I TEMPLATE: GRADUATION CEREMONY BLOG POST

* Three blog templates provide you with pre-
written copy and formatting for three different
blog posts

% Each post highlights the High School
Completion Program in a new way to help build
awareness of the program at your school

% The second blog template can specifically be
used to highlight recent graduates from the
High School Completion program

Download Here

High School Completion Program
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CONCORDE AND PENN FOSTER TEAM UP
TO OFFER HIGH SCHOOL DIPLOMA

PROGRAM
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LINCOLN TECH

Earlier this year Lincoln Tech announced it wo

School Di pl ma Program at many of its campuses around the country. Students seeking a high school diploma
able to pplvf r Penn Fo: rlocal Lincoln Tech campus, earn their high school
di p\ a from Penn Foster, a nationally-accredited institution, and then explore paths to a new career.

First Graduating Class Of The Adult High School Diploma Program
Lincoln Tech in Atlanta, GA celebrated its first graduating class of Penn Foster students on October 16th, 2015,

uld partner with Penn Foster High School to host their Adult High
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http://foreducators.pennfoster.edu/hs-fs/hub/347272/file-2543379748-docx/Content_Library/Customer_Content/HSC/Penn_Foster_Program_Articles_for_Your_Blog.docx

I TEMPLATE: GRADUATION CEREMONY MEDIA ALERT ’

Media Alert

Contact:

[MAME]
[ORGANIZATION]

[PHONE NUMEER]
[EMAIL ADDRESS]

*** PRESS IS WELCOME =~

*** [STUDENTS, FACULTY] AVAILAELE FOR INTERVIEWS

[INSERT ORGANIZATION] Announces [INSERT NUMBER]
High School Completion Program Students to Graduate on

[INSERT DATE] AT [INSERT TIME]

Program Serves as Pathwsy o College, Allowing Former High School Non-Completers..

What:

When:

Where:

Whao:

Why:

fg Further Their Career-Focused Educstion

[INSERT ORGAMNIZATION] will hold & gradustion ceremaony for [INSERT
NUMBER] high school completion program students, with [[NSERT NUMBER]
moving forward to earn their [COLLEGE/CAREER TRAIMING] degrees after
gradustion.

These students have earned their diplomas through Penn Foster's accradited
high school completion program, designed for anyone who wants to start collegs
or career training but does not have the proper credentials—i.e . 8 high school
diploma or equivalent. The Penn Foster High School Completion Program allows
participants to achieve a high school diploma through a 21-credit curriculum
delivered online ar in & blended learning environmeant that combines online and
glassroam instruction. [INSERT ADDITIONAL DETAILS ABOUT PROGRAM]

[INSERT DATE]
[INSERT TIME]

[INSERT LOCATIOMN]

The following spokespeople are available for interviews:
[INSERT SPOKEPEOPLE]

This innowvative collaboration between [INSERT ORGANIZATION] and Penn
Foster allows mare students to earn an sceredited high school diploma so that
they can pursue postsecondary education. This program relies on a mixed
learning envirenment of independent study and in-classroom leaming, which
allows students to take ownership in the process of achieving their educational
gozls and funciioning productively in the working world, in further scademic
setfings, and in their personal lives.

¢ Fill out the details of your graduation in the media
alert template to invite media to the ceremony

*» Send to local reporters to get news coverage of
the graduation ceremony

* Local media coverage will raise awareness of the
program in your community and attract additional
potential candidates

Download Here

fosteredu.pennfoster.edu | confidential


http://foreducators.pennfoster.edu/hs-fs/hub/347272/file-2483805438-doc/Content_Library/Customer_Content/HSC/Penn_Foster_Program_Graduation_Ceremony_Media_Alert_Template.doc
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